September 1, 2008
As the final due date for your tax return approaches we wanted to remind you that all information necessary to complete your 2007 Federal individual income tax returns must be in our office by October 1, 2008. Because we already work overtime in January through April 15th every year we will not be working additional nights, weekends or overtime in October and the October 1 due date allows us time to complete your return by October 15th without overtime or weekend work.
If all needed information is not in our office by October 1, 2008 your 2007 Federal individual income tax return and related states as noted on our engagement letter will be filed late, and the IRS may assess late filing and late payment penalties and interest which is your responsibility to pay.

You should have a list of the information that we still need to complete these returns, if you are unable to find it please contact our office immediately.

Sincerely,

